
  

Times listed on this agenda are approximate.  Public comment may be limited to allow time for Council to deliberate. 

  Americans with Disabilities Act (ADA) accommodations provided upon request.  Those requiring special accommodations, please 

contact the City Clerk at 206-842-2545 (cityclerk@bainbridgewa.gov ) by noon on the day preceding the Meeting. 

 

   
 

REGULAR CITY COUNCIL MEETING 

WEDNESDAY, FEBRUARY 13, 2013 

 

LOCATION: BAINBRIDGE ISLAND CITY HALL 

280 MADISON AVENUE N., BAINBRIDGE ISLAND, WASHINGTON 
 

AGENDA 

             

1. CALL TO ORDER / ROLL CALL / PLEDGE OF ALLEGIANCE        

7:00 PM 
Mayor:   Steven Bonkowski   

Councilmembers:  Anne Blair          Debbi Lester 

                     Sarah Blossom       Bob Scales 

    Kirsten Hytopoulos David Ward 

 

2. ACCEPTANCE OR MODIFICATION OF AGENDA / CONFLICT OF INTEREST DISCLOSURE 

7:05 PM 

 

3. PUBLIC COMMENT 

7:10 PM             

            

4. STAFF INTENSIVE 

7:20 PM A. Resolution No. 2013-01, Approving a Minor Modification to the South Island Sewer 

   Service Area for a Single Residential Connection, AB 13-006 – Planning    Consider Approval 

7:30 PM B. Waterfront Park Community Center (formerly Bainbridge Island Senior Community  

   Center) Renovation – Project Acceptance and Construction Contract Closure,  

   AB 12-039 – Public Works         Consider Approval 

7:40 PM C. The Waypoint Well Sampling – Public Works       Information 

7:50 PM D. City Manager Report on Water Utility Management     Discussion 

  

5. COUNCIL DISCUSSION 

8:10 PM A. City Committees and Commissions        Discussion/Next  

              Steps 

6. CONSENT AGENDA 

8:25 PM A. Accounts Payable Voucher and Payroll Approval      Consider Approval 

   B. Regular City Council Meeting Minutes, January 9, 2013     Consider Approval 

   C. Bainbridge Youth Services, 2013 Community Services Agreement – Executive   Consider Approval 

  D. Helpline House, 2013 Community Services Agreement – Executive     Consider Approval 

  E. Housing Resources Board, 2013 Community Services Agreement – Executive   Consider Approval 

  F. Kitsap Conservation District, Interlocal Agreement – Planning     Consider Approval 

   G. Summit Law Group, Letter of Engagement – Executive      Consider Approval 

 

7. REGIONAL COMMITTEE REPORTS 

8:30 PM 

 

8. REVIEW OF UPCOMING COUNCIL MEETING AGENDAS 

 8:35 PM 

 

9. FOR THE GOOD OF THE ORDER 

8:45 PM 

 

10. ADJOURNMENT 

8:55 PM 



CITY OF BAINBRIDGE ISLAND 

CITY COUNCIL AGENDA BILL 

  
PROCESS INFORMATION 

Subject: Resolution No. 2013-01, approving a minor modification 
to the South Island Sewer service area for a single residential 
connection 

Date: February 13, 2013 

Agenda Item: Staff Intensive Bill No.: 13-006 
Proposed By:  Christopher Wierzbicki, PE Referral(s): None 
 

BUDGET INFORMATION 

Department: Planning Fund: N/A Munis Contract #: N/A 
Expenditure Req: N/A Budgeted?    Yes    No Budget Amend. Req?   Yes    No 
 

REFERRALS/REVIEW 

Study Session:  N/A Recommendation:  
City Manager  Yes   No  N/A Legal   Yes   No  N/A Finance  Yes   No  N/A 

DESCRIPTION/SUMMARY 

Action Item:   

Consideration of Resolution No. 2013-01, relating to a request for a sewer connection to the South 
Island Sewer, otherwise known as Local Improvement District (LID) 20 per the guidance in the 
Comprehensive Plan and the Public Works Administrative Procedures for South Island Sewer 
Connections, Section 2.14. 
 
Background: 

Mr. and Mrs. Kawaguchi are requesting connection to the existing South Island Sewer for their single-
family residential property at 4355 Point White Drive. The property has a 30+ year old septic system 
and drain field that is identified by a qualified septic designer as exhibiting signs of failure, and there 
are no areas on the site that are suitable for a new septic system due to soil conditions and presence of 
significant surface and ground water (See Attachments A1-A4). 
 
Procedure: 

In accordance with Comprehensive Plan Policy SSP 2.3 (Attachment B1) and the Public Works 
Administrative Procedures for South Island Sewer Connections, Section 2.14 (Attachment B2), parcels 
such as the Kawaguchi property which are located within the “Adjacent Open Space Residential” area 
of LID 20 may be allowed a connection to the sewer with City Council approval if certain criteria are 
met. Those criteria include having a residential building with a failing septic system with no 
opportunity to develop an alternative on-site sewer treatment area or drain field.  

 
***Continued on Page 2*** 

 

RECOMMENDED ACTION  

Motion:  
I move that the City Council approve Resolution No. 2013-01, permitting a minor modification to the 
South Island Sewer Service Area for a single residential connection at 4355 Point White Drive. 

 



Procedures (Continued) 

Section 2.14 also includes procedures for fulfilling requests for sewer connections on the basis of 
available ERUs.  Requests for sewer connections are given 8 priority categories, 1 through 6 of which 
are for prioritizing parcels in the Lynwood Center area, and the 7th  and 8th of which apply to parcels in 
the “Adjacent Open Space Residential” area.  The staff prepared a spreadsheet of available, connected 
and reserved ERUs in each area of LID 20 (provided in Attachment B3), and found that of the 480 
total ERUs purchased by the city in accordance with the March 29, 2007 Interlocal Agreement with 
Kitsap County Sewer District #7 (Attachment B4), there are currently 141.5 ERUs available to serve 
priority 7 and 8 requests.   
 
As the current request would require 1 of the available 141.5 ERUs, and Sewer District #7 has 
confirmed the availability of additional ERUs beyond the 480 total originally purchased by the city 
(see Attachment B5), the staff is recommending that the Kawaguchi property be permitted a 
connection via Resolution No. 2013-01 (see Attachment B6). 
 

List of Attachments: 

 
Appendix A: Subject Property Documentation 
 

1. Context Map of Subject Property  
2. Blow-up Map of Subject Property 
3. Email Containing Property Description from Property Owner 
4. Letter from Septic Professional Outlining Property Conditions 

 
Appendix B: Procedural Documentation 
 

1. Comprehensive Plan Policy SSP 2.3 
2. Public Works Administrative Procedure 2.14 – South Island Sewer Connections 
3. LID 20 Connections and Binding Commitment Summary 
4. Interlocal Agreement with Kitsap County Sewer District #7, March 29, 2007 
5. Email from Sewer District #7 Confirming the Availability of Additional ERUs 

 
 
 



 

Attachment B-6 

 

RESOLUTION NO. 2013-01 

A RESOLUTION of the City Council of the City of 
Bainbridge Island, Washington, relating to the City’s 
approval of a minor modification to the South Island 
Sewer to allow a connection for Tax Lot 042402-2-029-
2005. 

 WHEREAS, the City and Sewer District No. 7 developed Local Improvement District 
No. 20, known as South Island Sewer, with agreements in 1997, 2003 and 2007 for 480 
equivalent residential units, 150 of which are designated for Additional Parcels in Lynwood 
Center and Adjacent “Open Space” Residential; and 

 WHEREAS, the City Council approved Administrative Procedure 2.14, South Island 
Sewer Connections, on March 22, 2006 which defines and provides guidance on Adjacent “Open 
Space” Residential connections; and 

WHEREAS, Glen and Carol Kawaguchi, located at 4355 Point White Drive, Parcel Tax 
Account Number 042402-2-029-2005, have applied for sewer availability and connection to the 
South Island Sewer; and 

WHEREAS, the Kawaguchi’s property falls within the Adjacent “Open Space” 
Residential category and meets the requirements set forth in Administrative Procedure 2.14; and 

WHEREAS, the Kawaguchi’s 30-year old septic system is exhibiting signs of stress, 
which are precursors to system failure; and 

WHEREAS, the remainder of the subject property is not suitable for a new septic and 
reserve system due to the shallowness of the water table, presence of surface water and springs, 
and proximity to adjacent wetlands; and 

WHEREAS, the City has available equivalent residential units; and 

WHEREAS, the City Council has determined that this request meets the requirements of 
the Comprehensive Plan to extend the South Island Sewer to this address; and 

NOW, THEREFORE, THE CITY COUNCILOF THE CITY OF BAINBRIDGE ISLAND, 

WASHINGTON, DOES RESOLVE AS FOLLOWS: 

1. The South Island Sewer of Local Improvement District No. 20 be modified to include 
Tax Parcel Number 042402-2-029-2005 and allow a sewer connection for Glen and Carol 
Kawaguchi, located at 4355 Point White Drive, subject to the following conditions and 
requirements: 
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A. Construction by a contractor of Kawaguchi’s choice and at Kawaguchi’s expense 

of the connection from the force sewer main off Pleasant Beach Drive to the 
Kawaguchi’s residence in accordance with the Public Works Department’s 
specifications. 

 
B. Recorded access and utilities easement in a form acceptable to the City Attorney 

for maintenance of the pipe across the property to the grinder pump. 
 
C. Decommission of the existing septic tank to Kitsap County Health District 

standards. 
 
D. Payment of the following sewer fees totaling Eighteen Thousand Eight Hundred 

Thirty-One Dollars and Eighty-Nine Cents ($18,831.89): 

1. $10,365.89 for Local Improvement District No. 20; 
2. $5,991 for Sewer Connection, $2,200 for Latecomers Fee and $100 for 

Inspection Fee; 
3. $125 for Sewer Service Area-Minor Modification; and  
4. $50 for Administrative Fee. 

E. Inspection completed by the Public Works Department. 
 

PASSED by the City Council this ____ day of February, 2013. 
 
APPROVED by the Mayor this ____ day of February, 2013. 
 
 

     ______________________________________ 
     Steven Bonkowski, Mayor 
 

ATTEST/AUTHENTICATE 
 
___________________________ 
Rosalind D. Lassoff, City Clerk 

 

FILED WITH THE CITY CLERK:    January 4, 2013 

PASSED BY THE CITY COUNCIL: 

RESOLUTION NO.     2013-01 
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CITY OF BAINBRIDGE ISLAND 

CITY COUNCIL AGENDA BILL 

  
PROCESS INFORMATION 

Subject: Waterfront Park Community Center (formally Bainbridge 
Island Senior Center) Renovation - Project Acceptance and 
Construction Contract Closure 

Date:  February 13, 2013 

Agenda Item:   Staff Intensive Bill No.:  12-039 
Proposed By:   Public Works Director Lance Newkirk 
 

BUDGET INFORMATION 

Department:  Public Works  Fund:   CIP Facilities – BI Senior Community Center Remodel 
Expenditure Req:     N/A Budgeted?    Yes    No Budget Amend. Req?   Yes    No 
 

REFERRALS/REVIEW 

  
City Manager  Yes   No  N/A Legal   Yes   No  N/A Finance  Yes   No  N/A 
 

DESCRIPTION/SUMMARY 

Action Item:   

Consider approval of the Waterfront Park Community Center Renovation project acceptance and 
contract closure. 
 
History: 

This project consisted of demolition and reconstruction of the west wing of the community senior 
center.  A construction contract was executed for the Waterfront Park Community Center Renovation 
project on April 16, 2012 in the amount of $448,924.16. The original contract did not include 
additional items requested by the Bainbridge Island Senior Community Center (BISCC); therefore, a 
final change order was executed and approved by the City, Pacific Coast Contractor and BISCC on 
October 9, 2012 in the amount of $29,897.18. The revised total for the construction contract is 
$478,821.34.  
 
Budget: 

The approved project budget is $500,000 with an additional $30,000 donated by BISCC to cover their 
additional requested items.  With the revised project budget of $530,000 and the overall project costs 
in the amount of $529,514 a remaining balance of $486 was credited and returned to BISCC on 
January 24, 2013. 
 
 
 

RECOMMENDED ACTION   

Motion:  

I move that the City Council accept the Waterfront Park Community Center Renovation project in the 
amount of $529,514.00. 
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CITY OF BAINBRIDGE ISLAND 

DESIGN REVIEW BOARD 

 

Responsible Department:  Planning & Community Development 

Established By: Ordinance 

Purpose: The Design Review Board is composed of citizen volunteers with expertise in the areas of 

design and construction of development projects.  The Board advises the planning commission, 

planning director and hearing examiner on commercial and mixed-use land use applications, and makes 

recommendations to the Planning Commission and the City Council on changes, amendments, and/or 

additions to the design guidelines. 

Scope of Work: 1) Serve in an advisory capacity to the director, hearing examiner, and planning 

commission, as applicable, regarding site plan and design reviews and conditional use permits that are 

subject to city-adopted design guidelines. Applications related to single-family residences such as 

family day care homes, minor/major home occupations, and single-family residential height variations 

are exempt from design review board consideration. In addition, applications related to utility facilities 

and to outdoor recreation facilities are exempt from design review board consideration; 2) Review and 

make recommendations to the planning commission and the city council on changes, amendments 

and/or additions to the design guidelines; 3) Serve as an advisory and review capacity to housing design 

demonstration project applications including those design demonstration project applications involving 

land subdivision; 4) Such other duties and responsibilities as may be provided by resolution or 

ordinance of the city council. 
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Number of Positions: Seven 

Length of Term: Set by ordinance.  The terms for appointed members shall be three years.  Terms are 

to be staggered, with no more than three positions expiring in any given year. 

Position 1 Current Term Ending June 20, 2013   Future Term Ending June 30, 2013 

Position 2 Current Term Ending May 31, 2014   Future Term Ending June 30, 2014 

Position 3 Current Term Ending September 30, 2015  Future Term Ending June 30, 2015 

Position 4 Current Term Ending September 30, 2015  Future Term Ending June 30, 2015 

Position 5 Current Term Ending May 31, 2014   Future Term Ending June 30, 2014 

Position 6 Current Term Ending May 31, 2015   Future Term Ending June 30, 2015 

Position 7 Current Term Ending June 20, 2013   Future Term Ending June 30, 2013 

Terms of Office:  July 1 through June 30. 

Meetings:  As needed on first and third Monday of every month at 2:00 pm, Council Conference 

Room, City Hall (unless otherwise noticed). 

Advertisements: All advisory positions will be done annually in April (to fill expired terms) and 

October (to fill mid-term vacancies). This will avoid the need to advertise multiple times throughout the 

year. 

 

 



CITY OF BAINBRIDGE ISLAND 

CITY COUNCIL AGENDA BILL 

  

PROCESS INFORMATION 

Subject:  Consent Agenda Items Date:  February 13, 2013 

Agenda Item:  Consent Agenda Bill No.:  13-017 

Proposed By:  Executive Referral(s): 
 

 

 

BUDGET INFORMATION 

Department:   Fund:   Munis Contract #  

Expenditure Req:  Budgeted?    Yes    No Budget Amend. Req?   Yes    No 
 

 

 

REFERRALS/REVIEW 

Study Session Recommendation:   
City Manager  Yes   No  N/A Legal   Yes   No  N/A Finance  Yes   No  N/A 

 

 

 

DESCRIPTION/SUMMARY 

Action Item:   

Consideration of Consent Agenda Items A through G: Item A. Accounts Payable Voucher and Payroll 

Approval, Item B. Regular City Council Meeting Minutes, January 9, 2013, Item C. Bainbridge Youth 

Services, 2013 Community Services Agreement, Item D. Helpline House 2013 Community Services 

Agreement, Item E. Housing Resources Board, 2013 Community Services Agreement, Item F. Kitsap 

Conservation District Interlocal Agreement, and Item G. Summit Law Group, Letter of Engagement. 
 

 

 

RECOMMENDED ACTION   

Motion:  

I move that the City Council approve Consent Agenda Items A through G: Item A. Accounts Payable 

Voucher and Payroll Approval, Item B. Regular City Council Meeting Minutes, January 9, 2013, Item 

C. Bainbridge Youth Services, 2013 Community Services Agreement, Item D. Helpline House 2013 

Community Services Agreement, Item E. Housing Resources Board, 2013 Community Services 

Agreement, Item F. Kitsap Conservation District Interlocal Agreement, and Item G. Summit Law 

Group, Letter of Engagement. 
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ITEMS DISCUSSED 

1. CALL TO ORDER / ROLL CALL / PLEDGE OF ALLEGIANCE   
2. ACCEPTANCE OR MODIFICATION OF AGENDA / CONFLICT OF INTEREST DISCLOSURE  
3. NOMINATION OF MAYOR AND MAYOR PRO TEM 
4. PUBLIC COMMENT 
5. CITY BUSINESS 
 A. APPLICATION TO THE DEPARTMENT OF HEALTH EXTENDING DEADLINE FOR WATER  
  SYSTEM PLAN UPDATE, AB 13-002 – PUBLIC WORKS 
 B. UPDATE ON REQUEST FOR PROPOSAL FOR SERVICES RELATED TO POLICE CHIEF SEARCH –  
  EXECUTIVE  
6. COUNCIL DISCUSSION 
 A. UPDATE ON MAYOR’S TRANSPORTATION MEETING – COUNCILMEMBER LESTER 
 B. NON-MOTORIZED TRANSPORTATION COMMITTEE APPOINTMENTS, AB 13-003 –  
  COUNCILMEMBER LESTER 
 C. UPDATE ON JANUARY 6, 2013 COUNCIL RETREAT 
 D. PARKS MEETING RECAP [ADDED] 
 E. ORDINANCE TO CHANGE START TIME OF STUDY SESSIONS [ADDED] 
 F. DECEMBER 28, 2012 ACCOUNTS PAYABLE VOUCHER [MOVED UP] 
 G. GUN RESOLUTION [ADDED] 
7. CONSENT AGENDA 
 A. ACCOUNTS PAYABLE VOUCHERS AND PAYROLL FOR DECEMBER 28, 2012 AND JANUARY 9, 2013 

B. REGULAR STUDY SESSION MEETING MINUTES, DECEMBER 5, 2012 
C. REGULAR BUSINESS MEETING MINUTES, DECEMBER 12, 2012 
D. REGULAR STUDY SESSION MEETING MINUTES, DECEMBER 19, 2012  

8. REVIEW OF UPCOMING COUNCIL MEETING AGENDAS 
9. FOR THE GOOD OF THE ORDER 
10. ADJOURNMENT 

 
1. CALL TO ORDER / ROLL CALL / PLEDGE OF ALLEGIANCE 7:00:01 PM   
Mayor Lester called the meeting to order at 7:00 pm. A quorum was present consisting of Councilmembers Blair, Blossom, 
Bonkowski, Hytopoulos, Scales, Ward, and Mayor Lester. City Clerk Lassoff monitored the recording of the meeting and 
prepared the minutes. Everyone stood for the Pledge of Allegiance. 
 
2. ACCEPTANCE OR MODIFICATION OF AGENDA / CONFLICT OF INTEREST 7:00:40 PM  
Councilmember Ward added a recap of a meeting held this morning with park district representatives (6D).  Mayor-Elect 
Bonkowski added discussion of an ordinance to change study session start times (6E). He also noted there has been some 
discussion about an account payable voucher and he would like to move it up (6F) before voting on it. Councilmember 
Hytopoulos added discussion on a proposed gun resolution (6G). 
 
Mayor Elect Bonkowski moved to accept the agenda as amended, which was seconded by Councilmember Blair. The motion 
carried unanimously, 7-0.  
 
3. NOMINATION OF MAYOR AND MAYOR PRO TEM 7:03:33 PM  
   MOTION:  I nominate Steve Bonkowski as Mayor for 2013. 
   WARD/BLAIR – Motion carried unanimously, 7-0. 
 
   MOTION:  I nominate Councilmember Dave Ward as Mayor Pro Tem for the first trimester. 
   BLOSSOM/BLAR – Motion carried unanimously, 7-0. 
 
Councilmember Lester gave a brief recap of accomplishments during her term as mayor. 
 
4. PUBLIC COMMENT 7:11:37 PM 
Doug Hatfield, Lytle Road, commented on city surplus vehicles and the Strawberry Plant/Cannery Park project. 
 
5. CITY BUSINESS 
 A. APPLICATION TO THE DEPARTMENT OF HEALTH EXTENDING DEADLINE FOR WATER  
  SYSTEM PLAN UPDATE, AB 13-002 – PUBLIC WORKS 7:15:07 PM  
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Public Works Director Newkirk introduced staff members Chuck Krumheuer (O&M) and Chris Munter (Engineering). He 
gave a PowerPoint © presentation reviewing policy objectives and an overview of the Limited Water System Plan. 
Councilmember Ward asked what the status was of capital projects listed in the 2006 water system plan. Public Works 
Director Newkirk replied he would provide that information. Councilmember Ward posed questions regarding the Fletcher 
Bay well site, the current capital improvement plan, and the size of the Madison Avenue water main. Mayor Bonkowski 
commented on the decline in water usage. Staff replied a number of factors could be in play such as inverted block rates, 
smaller lot sizes, etc. 
 
7:31:07 PM MOTION:  I move the City Council authorize the City Manager to submit the 2012 Limited Winslow Water 
System Plan update to the Washington State Department of Health and request a two-year extension to the City’s current Plan 
through January 12, 2015. 
   BLAIR/ HYTOPOULOS – The motion carried unanimously, 7-0. 
    
 B. UPDATE ON REQUEST FOR PROPOSAL FOR SERVICES RELATED TO POLICE CHIEF SEARCH –  
  EXECUTIVE 7:31:46 PM  
City Manager Schulze gave an update on the City’s search for a new police chief.  He explained a public forum would be held 
on Tuesday, January 15 from 6-8pm at City Hall allowing residents an opportunity to talk with the consultants about desired 
qualifications and characteristics. He further explained on January 16, the consultants would be meeting with Councilmembers 
and City staff to assist in developing the position profile. Mayor Bonkowski asked whether there was a projected timeline.  
City Manager Schulze hoped to have the process completed within 60 days. Councilmember Hytopoulos commented on the 
benefits of having the management study done prior to completing the process. 
 
6. COUNCIL DISCUSSION 
 A. UPDATE ON MAYOR’S TRANSPORTATION MEETING – COUNCILMEMBER LESTER 7:34:39 PM  
Councilmember Lester gave an overhead presentation illustrating key principles (motor vehicle excise tax, insurance surcharge 
alternatives, transportation benefit district, and electric vehicle fee) and next steps. She shared answers to written questions 
regarding TBD, MVET and the gas tax. Following brief comments, the item placed on next week’s agenda. 
   
 B. NON-MOTORIZED TRANSPORTATION COMMITTEE APPOINTMENTS, AB 13-003 –  
  COUNCILMEMBER LESTER 7:46:26 PM  
 
   MOTION:  I would like to move that the City Council confirm the appointments of Lief Horwitz and Sidney 
Snyder to the Non-Motorized Transportation Advisory Committee for three year terms ending January 31, 2016. 
   BLAIR/LESTER – The motion carried unanimously, 7-0.  
 
 C. UPDATE ON JANUARY 6, 2013 COUNCIL RETREAT 7:48:01 PM  
Mayor Bonkowski explained how Council for the most part reaffirmed their 2013-2014 strategic goals. He said everyone was 
encouraged that the goals identified by the city manager on a quarterly basis met all of the goals Council had established. He 
explained how there would be a change in the nature of council meetings and study sessions.  He noted future study session 
topics would include discussing a communication plan, economic development, and Waterfront Park. He commented on the 
City’s interest in maintaining ownership of Waterfront Park. He noted some time had been spent discussing bringing in an 
outside consultant to do an analysis of the Police Department concurrent with hiring a police chief.  He said he would be 
sending out an email to Council requesting future study session topics.   Councilmember Blair commented on a concern raised 
last year regarding the seeming proliferation of ad hoc subcommittees and the question of whether that serves the Council and 
community well.  She asked that Council hold themselves accountable not to establish numerous ad hoc committees.   
 
 D. PARKS MEETING RECAP [ADDED] 7:59:16 PM 
Councilmember Ward briefly reported on a meeting he and Councilmember Blair attended with park district representatives 
regarding the transfer of various City-owned park properties.  He indicated the park district was still very interested in moving 
forward with the formal transfer of Pritchard Park (minus the EPA site) and the Strawberry Plant Park. He explained following 
a lengthy conversation, there was consensus not to transfer Waterfront Park.  Following a brief discussion regarding the 
transferring of properties to the park district, the topic was added to a future study session.   
 
 E. ORDINANCE TO CHANGE START TIME OF STUDY SESSIONS [ADDED] 8:11:32 PM 
City Manager Schulze explained the two options available if Council chose to move up study session start times to 7pm. There 
was consensus to have staff prepare an ordinance. 
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 F. DECEMBER 28, 2012 ACCOUNTS PAYABLE VOUCHER [MOVED UP] 8:13:38 PM 
Councilmember Blair explained why the item was pulled for further discussion. City Manager Schulze stated the invoice in 
question related to disposal of road and storm water decant facility spoils. There was a brief discussion regarding the amount 
of tonnage that the City ships versus Kitsap County, testing performed and criteria established by the KC Health District. 
 
 G. GUN RESOLUTION [ADDED] 8:22:18 PM 
Councilmember Hytopoulos distributed a draft resolution.  She explained the resolution supported the reinstatement of the 
Federal Assault Weapons Ban, the enactment of a federal ban on ammunition clips in excess of ten rounds, support of state 
and federal legislation to address known deficiencies in the regulation of gun sales including the gun show and private sale 
criminal background check exceptions. Following brief comments, the resolution was placed on the January 23, 2013 agenda. 
 
7. CONSENT AGENDA 8:29:17 PM  
A. ACCOUNTS PAYABLE VOUCHER AND PAYROLL FOR DECEMBER 28, 2012 AND JANUARY 9, 2013 
  December 28, 2012 Check Run  
  Accounts Payable: Manual Check Numbers 331862 through 331935, Regular Run Check Numbers 331864 through  
  331934, and  Regular Run Check Numbers 331936 through 331983 for a total of $305,498.64.  Payroll Retro:  
  Direct Deposit Check Numbers 026651 through 026732, Retro Regular Check Numbers 106019 through   
  106026, Retro Vendor Check Numbers 106027 through 106028, Retro Federal Tax Electronic Transfer, Normal  
  Direct Deposit Check Numbers 026733 through 026844,  Normal Regular Run Check Numbers 106029 through  
  106033,  Normal Run Vendor Check Numbers 106034 through 106044 and Normal Run Federal Tax Electronic  
  Transfer for a total of $481,846.087. 
   
  January 9, 2013 Check Run 
  Accounts Payable ACH Check Number 118, EFT Check Number 119, Void Manual Check Numbers 331789,  
  331921 and 331929, Manual Check Numbers 331984 through 331990, Regular Run Check Numbers 331991 through 
  332035 for a total of $237,020.13.  Travel Advance Check Number 56 for a total of $300.00.  Payroll Retro Void  
  Check Numbers 106020 through 106024 and 106031 through 106032, Normal Direct Deposit Check Numbers  
  026845 through 026955, Regular Check Numbers 106045 through 106047, Normal Vendor Check Numbers 106048 
  through 106061 and Normal Electronic Federal Tax Electronic Transfer for a total of $544,883.74. 
 B. REGULAR STUDY SESSION MEETING MINUTES, DECEMBER 5, 2012 

C. REGULAR BUSINESS MEETING MINUTES, DECEMBER 12, 2012 
D. REGULAR STUDY SESSION MEETING MINUTES, DECEMBER 19, 2012 

 
 MOTION:  I move that we accept the Consent Agenda items A. Accounts Payable Voucher and Payroll for 
December 28, 2012 and January 9, 2013, B.  Regular Study Session Meeting Minutes, December 5, 2012, C. Regular 
Business Meeting Minutes December 12, 2012 and D. Regular Study Session Meeting Minutes, December 19, 2012. 
 LESTER/BLAIR – The motion carried unanimously 7-0. 
  

8. REVIEW OF UPCOMING COUNCIL MEETING AGENDAS 8:30:11 PM  
Council reviewed the January 16 study session agenda. Mayor Bonkowski requested 45 minutes be added to discuss topics 
that came out of the retreat. Councilmember Blossom requested a proclamation be added from the Kitsap County Health 
District. Council briefly commented on the upcoming SMP process. 
 
9. FOR THE GOOD OF THE ORDER 8:35:04 PM  
Councilmember Lester reported on an upcoming Martin Luther King Jr. event.  
 
10. ADJOURNMENT 8:35:53 PM  
Mayor Bonkowski adjourned the meeting at 8:35 pm. 

 
 
 

               
          Steven Bonkowski, Mayor 
 
 
 
       
Rosalind D. Lassoff, City Clerk 
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AGREEMENT FOR COMMUNITY SERVICES  

 
THIS AGREEMENT FOR COMMUNITY SERVICES (this “Agreement”) is entered into as of 
the date written below between the City of Bainbridge Island, a Washington state municipal 
corporation (the “City”) and Bainbridge Youth Services (the “Service Provider”). 
 
WHEREAS, the City desires to assist the Service Provider by providing funds for counseling and 
outreach programs and services for the community’s adolescents; and 
 
WHEREAS, the Service Provider has the expertise and experience to provide such services and is 
willing to do so in accordance with the terms and conditions of this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants, conditions, promises, and 
agreements set forth herein, it is agreed by and between the City and the Service Provider as follows: 
 
1. SERVICES BY SERVICE PROVIDER 
 
The Service Provider shall provide the community services as defined in this Agreement and as 
necessary to accomplish the scope of work attached hereto as Attachment A and incorporated herein 
by this reference as if set forth in full.  The Service Provider shall furnish all services, labor and 
related equipment to conduct and complete the work, except as specifically noted otherwise in this 
Agreement. 
 
2. PAYMENT 
 
A. The City shall pay the Service Provider Thirty-Six Thousand Two Hundred Forty-Six Dollars 
($36,246) for all services performed under this Agreement, to be billed quarterly. 
 
B. The Service Provider shall submit quarterly invoices for services performed in a previous 
quarter in a format acceptable to the City.  The Service Provider shall maintain time and expense 
records and provide them to the City upon request. 
 
C. All invoices shall be paid by mailing a city check within sixty (60) days of receipt of a proper 
invoice. 
 
D. If the services rendered do not meet the requirements of this Agreement, the Service Provider 
shall correct or modify the work to comply with this Agreement.  The City may withhold payment 
for such work until it meets the requirements of this Agreement. 
 
3. REPORT ON EXECUTION OF SERVICES 

 

The Service Provider shall submit a final report prior to or accompanying their last invoice, due on 
January 24, 2014.  In this report, the Service Provider shall:   
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1. Summarize the activities undertaken in providing the services described in Attachment A. 
2. Reference the project objectives specified in Attachment A.  Were those objectives achieved? 

Why or why not?  Were there any unexpected positive outcomes or challenges?  
3. Reference the specific measurable results specified in Attachment A.  Were they achieved?  

If not, what challenges prevented the achievement of the anticipated results?  
4. Describe involvement of any partners specified in Attachment A, as well as any unexpected 

cooperative relationships that developed through implementation of the project. 
5. Reference the project budget specified in the Attachment A.  Provide an analysis of actual 

expenses and income in relation to the projected budget. 
 

4.   INSPECTION AND AUDIT 

 

The Service Provider shall maintain all books, records, documents and other evidence pertaining to 
the costs and expenses allowable under this Agreement in accordance with generally accepted 
accounting practices.  All such books and records required to be maintained by this Agreement shall 
be subject to inspection and audit by representatives of the City and/or the Washington State Auditor 
at all reasonable times, and the Service Provider shall afford the proper facilities for such inspection 
and audit.  Representatives of the City and/or the Washington State Auditor may copy such books, 
accounts and records where necessary to conduct or document an audit.  The Service Provider shall 
preserve and make available all such books of account and records for a period of three (3) years 
after final payment under this Agreement.  In the event that any audit or inspection identifies any 
discrepancy in such financial records, the Service Provider shall provide the City with appropriate 
clarification and/or financial adjustments within thirty (30) calendar days of notification of the 
discrepancy. 
 

5.  INDEPENDENT CONTRACTOR 
 
A. The Service Provider and the City understand and expressly agree that the Service Provider is 
an independent contractor in the performance of each and every part of this Agreement.  The Service 
Provider expressly represents, warrants and agrees that his status as an independent contractor in the 
performance of the work and services required under this Agreement is consistent with and meets the 
six-part independent contractor test set forth in RCW 51.08.195.  The Service Provider, as an 
independent contractor, assumes the entire responsibility for carrying out and accomplishing the 
services required under this Agreement.  The Service Provider shall make no claim of City 
employment nor shall claim any related employment benefits, social security, and/or retirement 
benefits. 

B. The Service Provider shall be solely responsible for paying all taxes, deductions, and 
assessments, including but not limited to federal income tax, FICA, social security tax, assessments 
for unemployment and industrial injury, and other deductions from income which may be required by 
law or assessed against either party as a result of this Agreement.  In the event the City is assessed a 
tax or assessment as a result of this Agreement, the Service Provider shall pay the same before it 
becomes due. 
 
C. The City may, during the term of this Agreement, engage other independent contractors to 
perform the same or similar work that the Service Provider performs hereunder. 
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6. DISCRIMINATION AND COMPLIANCE WITH LAWS 
 
A. The Service Provider agrees not to discriminate against any employee or applicant for 
employment or any other person in the performance of this Agreement because of race, creed, color, 
national origin, marital status, sex, sexual orientation, age, disability, or other circumstance 
prohibited by federal, state or local law or ordinance, except for a bona fide occupational 
qualification. 
 
B. The Service Provider shall comply with all federal, state and local laws and ordinances 
applicable to the work to be done under this Agreement. 
 
C. Violation of this Section 6 shall be a material breach of this Agreement and grounds for 
cancellation, termination or suspension by the City, in whole or in part, and may result in ineligibility 
for further work for the City.  
 
7. TERM AND TERMINATION OF AGREEMENT 
 
A. This Agreement shall become effective upon execution by both parties and shall continue in 
full force until December 31, 2013, unless sooner terminated by either party as provided below. 
 
B. This Agreement may be terminated by either party without cause upon thirty (30) days’ 
written notice to the other party.  In the event of termination, all finished or unfinished documents, 
reports, or other material or work of the Service Provider pursuant to this Agreement shall be 
submitted to the City, and the Service Provider shall be entitled to just and equitable compensation at 
the rate set forth in Section 2 for any satisfactory work completed prior to the date of termination. 
 
8. OWNERSHIP OF WORK PRODUCT 
 
All data, materials, reports, memoranda and other documents developed under this Agreement 
whether finished or not shall become the property of the City, shall be forwarded to the City in hard 
copy and in digital format that is compatible with the City's computer software programs.   
 

9. GENERAL ADMINISTRATION AND MANAGEMENT 
 
The City Manager of the City, or designee, shall be the City's representative, and shall oversee and 
approve all services to be performed, coordinate all communications, and review and approve all 
invoices, under this Agreement. 
 
10. HOLD HARMLESS AND INDEMNIFICATION 
 
A. The Service Provider agrees to protect, defend, indemnify, and hold harmless the City, its 
elected officials, officers, employees and agents from any and all claims, demands, losses, liens, 
liabilities, penalties, fines, lawsuits, and other proceedings and all judgments, awards, costs and 
expenses (including reasonable attorneys’ fees and disbursements) caused by or occurring by reason 
of any negligent act, error and/or omission of the Service Provider, its officers, employees, and/or 



 
 - 4 - 

agents, arising out of or in connection with the performance or non-performance of the services, 
duties, and obligations required of the Service Provider under this Agreement. 
 
B. In the event that the Service Provider and the City are both negligent, then the Service 
Provider’s liability for indemnification of the City shall be limited to the contributory negligence for 
any resulting suits, actions, claims, liability, damages, judgments, costs and expenses (including 
reasonable attorneys’ fees and disbursements) that can be apportioned to the Service Provider, its 
officers, employees and agents. 
 
C. The foregoing indemnity is specifically and expressly intended to constitute a waiver of the 
immunity of the Service Provider under Washington’s Industrial Insurance Act, RCW Title 51, as 
respects the other parties only, and only to the extent necessary to provide the indemnified party with 
a full and complete indemnity of claims made by the employees of the Service Provider.  The parties 
acknowledge that these provisions were specifically negotiated and agreed upon by them. 
 
D. The City’s inspection or acceptance of any of the Service Provider’s work when completed 
shall not be grounds to void, nullify and/or invalidate any of these covenants of indemnification.   
 

E. Nothing contained in this section of this Agreement shall be construed to create a liability or 
a right of indemnification in any third party. 
 

F. The provisions of this section shall survive the expiration or termination of this Agreement 
with respect to any event occurring prior to such expiration or termination.  
 

11. INSURANCE 
 
Service Provider shall maintain insurance as follows:  
 

[X] Commercial General Liability as described in Attachment B. 
[X] Directors and Officers Liability as described in Attachment B. 
[  ] Automobile Liability as described in Attachment B. 
[  ] None. 

 
12. SUBLETTING OR ASSIGNING CONTRACT 
 
This Agreement, or any interest herein or claim hereunder, shall not be assigned or transferred in 
whole or in part by the Service Provider to any other person or entity without the prior written 
consent of the City.  In the event that such prior written consent to an assignment is granted, then the 
assignee shall assume all duties, obligations, and liabilities of the Service Provider as stated herein. 
 
13. EXTENT OF AGREEMENT/MODIFICATION 
 
This Agreement, together with attachments or addenda, represents the entire and integrated 
Agreement between the parties and supersedes all prior negotiations, representations, or agreements, 
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either written or oral.  This Agreement may be amended, modified or added to only by written 
instrument properly signed by both parties. 
 
14. SEVERABILITY 

A. If a court of competent jurisdiction holds any part, term or provision of this Agreement to be 
illegal or invalid, in whole or in part, the validity of the remaining provisions shall not be affected, 
and the parties’ rights and obligations shall be construed and enforced as if the Agreement did not 
contain the particular provision held to be invalid. 

B. If any provision of this Agreement is in direct conflict with any statutory provision of the 
State of Washington, that provision which may conflict shall be deemed inoperative and null and 
void insofar as it may conflict, and shall be deemed modified to conform to such statutory provision. 

15. FAIR MEANING 

The terms of this Agreement shall be given their fair meaning and shall not be construed in favor of 
or against either party hereto because of authorship.  This Agreement shall be deemed to have been 
drafted by both of the parties. 

16. NON-WAIVER   

A waiver by either party hereto of a breach by the other party hereto of any covenant or condition of 
this Agreement shall not impair the right of the party not in default to avail itself of any subsequent 
breach thereof.  Leniency, delay or failure of either party to insist upon strict performance of any 
agreement, covenant or condition of this Agreement, or to exercise any right herein given in any one 
or more instances, shall not be construed as a waiver or relinquishment of any such agreement, 
covenant, condition or right. 

17. NOTICES 

Unless stated otherwise herein, all notices and demands shall be in writing and sent or hand-
delivered to the parties at their addresses as follows: 

To the City:  City of Bainbridge Island 
280 Madison Avenue North 
Bainbridge Island, WA  98110 
Attention:  City Manager 

To the Service Provider: Bainbridge Youth Services 
PO Box 11173 
Bainbridge Island, WA  98110 
Attention:  Executive Director 

or to such addresses as the parties may hereafter designate in writing.  Notices and/or demands shall 
be sent by registered or certified mail, postage prepaid, or hand-delivered.  Such notices shall be 
deemed effective when mailed or hand-delivered at the addresses specified above. 
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18. SURVIVAL 

 

Any provision of this Agreement which imposes an obligation after termination or expiration of this 
Agreement shall survive the term or expiration of this Agreement and shall be binding on the parties 
to this Agreement. 
 

19. GOVERNING LAW 

 

This Agreement shall be governed by and construed in accordance with the laws of the State of 
Washington. 

20. VENUE 

The venue for any action to enforce or interpret this Agreement shall lie in the Superior Court of 
Washington for Kitsap County, Washington. 
 
21. COUNTERPARTS 

 
This Agreement may be executed in one or more counterparts, each of which shall be deemed an 
original, but all of which shall constitute one and the same Agreement. 
 
 
IN WITNESS WHEREOF, the parties have executed this Agreement as of February _____, 2013. 
 
BAINBRIDGE YOUTH SERVICES   CITY OF BAINBRIDGE ISLAND 
 
 
 
By       By  

Douglas Schulze, City Manager 
Name       
 
Title        
 
Tax I.D. #      
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ATTACHMENT A 

 

                  City of Bainbridge Island 
  

2013 Scope of Work 
 

  Organization:   Bainbridge Youth Services       

 Contact Person:  Marina Cofer-Wildsmith, Interim Executive Director Phone: 780-1849 

  Email Address:  marina@bainbridgeyouthservices.org     

 Organization's Mailing Address: 

   P.O. Box 11173   Bainbridge Island, WA  98110     
 

Funding for 2013:  Amount granted:  $ 36,246     For:   Program & Services  

  
Work Plan: 

Services provided by these funds will support the BYS mission to promote the social and  

emotional well being of all community adolescents through counseling and diverse outreach  

programs and services.  Funds will pay counselors, primarily, with some dollars to support  

administrators, trainings, and support staff.   

 

Founded in 1962, BYS's primary function is to provide no cost, confidential counseling for 

youth ages 12 through 19.  Although BYS receives many referrals from school teachers, 

guidance counselors, the school nurse, and parents, many students self refer to BYS 

counselors.  BYS assures quality care for our clients by providing formal clinical supervision 

to counselors, by maintaining policies for clinical recordkeeping procedures, and by hiring 

masters’ level clinicians who are eligible for licensure by the State of Washington. 

 

Over the last decade we have counseled nearly 2,000 clients administering an average of over  

1,170 hours (direct contact) each year of intervention care; referred 2,500 youth to over 4,500 

job opportunities; reached over 10,000 youth with our outreach programs and recognized 

hundreds of “often missed” youth for doing extraordinary things to make our world a better 
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place to live. Many of our teens come to us in crisis, rooted either at home, school, with their 

peers or having been in trouble with the police.  It’s through our counseling and diligence that 

we get these youth through their time of crisis and stabilized.     

 

BYS counselors report an increase over the last year in the number of students reporting 

stress and anxiety due to financial challenges at home, increased difficulties with peer 

relationships and a heightened number of clients experiencing anxiety and depression. The 

Bainbridge Island School District guidance counselors primarily provide academic 

counseling, and the need for BYS to help fill the gap for other issues counseling continues to 

grow.  This is illustrated by the increase in referrals from the high school and middle school 

guidance teams.   

 

BYS is the only agency on Bainbridge and in North Kitsap County that provides no-fee, 

confidential mental health counseling to youth in need. 

 

In addition to our core program of Counseling, BYS provides additional programs and 

services to support the Bainbridge Community and its youth.  For example, through a 

partnership with the Kitsap County Juvenile Court System, BYS provides Diversion services 

to local families, providing an alternative to the traditional court experience.  BYS also 

provides a Jobs Posting Service online for teens and community members.  Through our Kids 

With a Heart Compassionate Action awards, BYS recognizes teen volunteers. 

 

And specifically in 2013 we are hosting Teen Girl Retreats to address how to get to calm; an 

Anxiety support group at the High School and helping to develop an Anxiety Video for 

adults (teacher, administrators, parents) addressing the signs and symptoms of stress. 
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Lastly, in order to expand our reach to  larger numbers of youth in need we are working with 

community groups (eg. Rotary Club) to develop a social media campaign that will allow 

more youth to seek information and help using texting and the web.   

  

Deliverables:   

Specific client information is, of course, confidential.  However, we do track service 

provision statistics through an encrypted data base and will submit counseling hours provided 

as part of our quarterly invoices and reports.  We anticipate hundreds of hours of counseling 

to be provided each quarter to island teens in need of mental health support.  Additionally, we 

can provide a narrative of trends & topics in the counseling program as well as descriptions 

of additional efforts and programs taking place at Bainbridge Youth Services. 
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ATTACHMENT B 

 
 

Insurance against claims for injuries to persons or damage to property arising out of or in 
connection with the performance of this Agreement by the Service Provider, its officers, employees 
and agents: 
 

A. Automobile Liability Insurance with limits no less than $1,000,000.00 combined 
single limit per accident for bodily injury and property damage. 
 

B. Directors and Officers Liability Insurance with limits no less than $1,000,000.00 limit 
per occurrence. 
 

C. Commercial General Liability Insurance written on an occurrence basis with limits no 
less than $1,000,000.00 combined single limit per occurrence and $2,000,000.00 aggregate for 
personal injury, bodily injury and property damage.  Coverage shall include, but not be limited to 
blanket contractual; products/completed operations; broad form property damage; explosion, 
collapse and underground (XCU) if applicable; and employer's liability. 
 

Before commencing work and services, the Service Provider shall provide to the person 
identified in Section 9 of the Agreement a Certificate of Insurance evidencing the required insurance. 
 City reserves the right to request and receive a certified copy of all required insurance policies. 
 

Any payment of deductible or self-insured retention shall be the sole responsibility of the 
Service Provider.  City shall be named as an additional insured on the Commercial General Liability 
Insurance Policy, with regard to work and services performed by or on behalf of the Service 
Provider, and a copy of the endorsement naming City as an additional insured shall be attached to the 
Certificate of Insurance. 
 

The insurance policies (1) shall state that coverage shall apply separately to each insured 
against whom claim is made or suit is brought, except with respect to the limits of the insurer's 
liability; (2) shall be primary insurance with regard to City; and (3) shall state that City will be given 
at least 30 days' prior written notice of any cancellation, suspension or material change in coverage. 
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AGREEMENT FOR COMMUNITY SERVICES  

 
THIS AGREEMENT FOR COMMUNITY SERVICES (this “Agreement”) is entered into as of 
the date written below between the City of Bainbridge Island, a Washington state municipal 
corporation (the “City”) and Helpline House, a Washington non-profit corporation (the “Service 
Provider”). 
 
WHEREAS, the City desires to assist the Service Provider by providing funds for social services; 
and 
 
WHEREAS, the Service Provider has the expertise and experience to provide such services and is 
willing to do so in accordance with the terms and conditions of this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants, conditions, promises, and 
agreements set forth herein, it is agreed by and between the City and the Service Provider as follows: 
 
1. SERVICES BY SERVICE PROVIDER 
 
The Service Provider shall provide the community services as defined in this Agreement and as 
necessary to accomplish the scope of work attached hereto as Attachment A and incorporated herein 
by this reference as if set forth in full.  The Service Provider shall furnish all services, labor and 
related equipment to conduct and complete the work, except as specifically noted otherwise in this 
Agreement. 
 
2. PAYMENT 
 
A. The City shall pay the Service Provider Ninety Thousand Six Hundred Fourteen Dollars 
($90,614) for all services performed under this Agreement, to be billed quarterly. 
 
B. The Service Provider shall submit quarterly invoices for services performed in a previous 
quarter in a format acceptable to the City.  The Service Provider shall maintain time and expense 
records and provide them to the City upon request. 
 
C. All invoices shall be paid by mailing a city check within sixty (60) days of receipt of a proper 
invoice. 
 
D. If the services rendered do not meet the requirements of this Agreement, the Service Provider 
shall correct or modify the work to comply with this Agreement.  The City may withhold payment 
for such work until it meets the requirements of this Agreement. 
 
3. REPORT ON EXECUTION OF SERVICES 

 

The Service Provider shall submit a final report prior to or accompanying their last invoice, due on 
January 24, 2014.  In this report, the Service Provider shall:   
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1. Summarize the activities undertaken in providing the services described in Attachment A. 
2. Reference the project objectives specified in Attachment A.  Were those objectives achieved? 

Why or why not?  Were there any unexpected positive outcomes or challenges?  
3. Reference the specific measurable results specified in Attachment A.  Were they achieved?  

If not, what challenges prevented the achievement of the anticipated results?  
4. Describe involvement of any partners specified in Attachment A, as well as any unexpected 

cooperative relationships that developed through implementation of the project. 
5. Reference the project budget specified in the Attachment A.  Provide an analysis of actual 

expenses and income in relation to the projected budget. 
 

4.   INSPECTION AND AUDIT 

 

The Service Provider shall maintain all books, records, documents and other evidence pertaining to 
the costs and expenses allowable under this Agreement in accordance with generally accepted 
accounting practices.  All such books and records required to be maintained by this Agreement shall 
be subject to inspection and audit by representatives of the City and/or the Washington State Auditor 
at all reasonable times, and the Service Provider shall afford the proper facilities for such inspection 
and audit.  Representatives of the City and/or the Washington State Auditor may copy such books, 
accounts and records where necessary to conduct or document an audit.  The Service Provider shall 
preserve and make available all such books of account and records for a period of three (3) years 
after final payment under this Agreement.  In the event that any audit or inspection identifies any 
discrepancy in such financial records, the Service Provider shall provide the City with appropriate 
clarification and/or financial adjustments within thirty (30) calendar days of notification of the 
discrepancy. 
 

5.  INDEPENDENT CONTRACTOR 
 
A. The Service Provider and the City understand and expressly agree that the Service Provider is 
an independent contractor in the performance of each and every part of this Agreement.  The Service 
Provider expressly represents, warrants and agrees that his status as an independent contractor in the 
performance of the work and services required under this Agreement is consistent with and meets the 
six-part independent contractor test set forth in RCW 51.08.195.  The Service Provider, as an 
independent contractor, assumes the entire responsibility for carrying out and accomplishing the 
services required under this Agreement.  The Service Provider shall make no claim of City 
employment nor shall claim any related employment benefits, social security, and/or retirement 
benefits. 

B. The Service Provider shall be solely responsible for paying all taxes, deductions, and 
assessments, including but not limited to federal income tax, FICA, social security tax, assessments 
for unemployment and industrial injury, and other deductions from income which may be required by 
law or assessed against either party as a result of this Agreement.  In the event the City is assessed a 
tax or assessment as a result of this Agreement, the Service Provider shall pay the same before it 
becomes due. 
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C. The City may, during the term of this Agreement, engage other independent contractors to 
perform the same or similar work that the Service Provider performs hereunder. 
 
6. DISCRIMINATION AND COMPLIANCE WITH LAWS 
 
A. The Service Provider agrees not to discriminate against any employee or applicant for 
employment or any other person in the performance of this Agreement because of race, creed, color, 
national origin, marital status, sex, sexual orientation, age, disability, or other circumstance 
prohibited by federal, state or local law or ordinance, except for a bona fide occupational 
qualification. 
 
B. The Service Provider shall comply with all federal, state and local laws and ordinances 
applicable to the work to be done under this Agreement. 
 
C. Violation of this Section 6 shall be a material breach of this Agreement and grounds for 
cancellation, termination or suspension by the City, in whole or in part, and may result in ineligibility 
for further work for the City.  
 
7. TERM AND TERMINATION OF AGREEMENT 
 
A. This Agreement shall become effective upon execution by both parties and shall continue in 
full force until December 31, 2013, unless sooner terminated by either party as provided below. 
 
B. This Agreement may be terminated by either party without cause upon thirty (30) days’ 
written notice to the other party.  In the event of termination, all finished or unfinished documents, 
reports, or other material or work of the Service Provider pursuant to this Agreement shall be 
submitted to the City, and the Service Provider shall be entitled to just and equitable compensation at 
the rate set forth in Section 2 for any satisfactory work completed prior to the date of termination. 
 
8. OWNERSHIP OF WORK PRODUCT 
 
All data, materials, reports, memoranda and other documents developed under this Agreement 
whether finished or not shall become the property of the City, shall be forwarded to the City in hard 
copy and in digital format that is compatible with the City's computer software programs.   
 

9. GENERAL ADMINISTRATION AND MANAGEMENT 
 
The City Manager of the City, or designee, shall be the City's representative, and shall oversee and 
approve all services to be performed, coordinate all communications, and review and approve all 
invoices, under this Agreement. 
 
10. HOLD HARMLESS AND INDEMNIFICATION 
 
A. The Service Provider agrees to protect, defend, indemnify, and hold harmless the City, its 
elected officials, officers, employees and agents from any and all claims, demands, losses, liens, 
liabilities, penalties, fines, lawsuits, and other proceedings and all judgments, awards, costs and 
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expenses (including reasonable attorneys’ fees and disbursements) caused by or occurring by reason 
of any negligent act, error and/or omission of the Service Provider, its officers, employees, and/or 
agents, arising out of or in connection with the performance or non-performance of the services, 
duties, and obligations required of the Service Provider under this Agreement. 
 
B. In the event that the Service Provider and the City are both negligent, then the Service 
Provider’s liability for indemnification of the City shall be limited to the contributory negligence for 
any resulting suits, actions, claims, liability, damages, judgments, costs and expenses (including 
reasonable attorneys’ fees and disbursements) that can be apportioned to the Service Provider, its 
officers, employees and agents. 
 
C. The foregoing indemnity is specifically and expressly intended to constitute a waiver of the 
immunity of the Service Provider under Washington’s Industrial Insurance Act, RCW Title 51, as 
respects the other parties only, and only to the extent necessary to provide the indemnified party with 
a full and complete indemnity of claims made by the employees of the Service Provider.  The parties 
acknowledge that these provisions were specifically negotiated and agreed upon by them. 
 
D. The City’s inspection or acceptance of any of the Service Provider’s work when completed 
shall not be grounds to void, nullify and/or invalidate any of these covenants of indemnification.   
 

E. Nothing contained in this section of this Agreement shall be construed to create a liability or 
a right of indemnification in any third party. 
 

F. The provisions of this section shall survive the expiration or termination of this Agreement 
with respect to any event occurring prior to such expiration or termination.  
 

11. INSURANCE 
 
Service Provider shall maintain insurance as follows:  
 

[  ] Commercial General Liability as described in Attachment B. 
[  ] Directors and Officers Liability as described in Attachment B. 
[  ] Automobile Liability as described in Attachment B. 
[X] None. 

 
12. SUBLETTING OR ASSIGNING CONTRACT 
 
This Agreement, or any interest herein or claim hereunder, shall not be assigned or transferred in 
whole or in part by the Service Provider to any other person or entity without the prior written 
consent of the City.  In the event that such prior written consent to an assignment is granted, then the 
assignee shall assume all duties, obligations, and liabilities of the Service Provider as stated herein. 
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13. EXTENT OF AGREEMENT/MODIFICATION 
 
This Agreement, together with attachments or addenda, represents the entire and integrated 
Agreement between the parties and supersedes all prior negotiations, representations, or agreements, 
either written or oral.  This Agreement may be amended, modified or added to only by written 
instrument properly signed by both parties. 
 
14. SEVERABILITY 

A. If a court of competent jurisdiction holds any part, term or provision of this Agreement to be 
illegal or invalid, in whole or in part, the validity of the remaining provisions shall not be affected, 
and the parties’ rights and obligations shall be construed and enforced as if the Agreement did not 
contain the particular provision held to be invalid. 

B. If any provision of this Agreement is in direct conflict with any statutory provision of the 
State of Washington, that provision which may conflict shall be deemed inoperative and null and 
void insofar as it may conflict, and shall be deemed modified to conform to such statutory provision. 

15. FAIR MEANING 

The terms of this Agreement shall be given their fair meaning and shall not be construed in favor of 
or against either party hereto because of authorship.  This Agreement shall be deemed to have been 
drafted by both of the parties. 

16. NON-WAIVER   

A waiver by either party hereto of a breach by the other party hereto of any covenant or condition of 
this Agreement shall not impair the right of the party not in default to avail itself of any subsequent 
breach thereof.  Leniency, delay or failure of either party to insist upon strict performance of any 
agreement, covenant or condition of this Agreement, or to exercise any right herein given in any one 
or more instances, shall not be construed as a waiver or relinquishment of any such agreement, 
covenant, condition or right. 

17. NOTICES 

Unless stated otherwise herein, all notices and demands shall be in writing and sent or hand-
delivered to the parties at their addresses as follows: 

To the City:  City of Bainbridge Island 
280 Madison Avenue North 
Bainbridge Island, WA  98110 
Attention:  City Manager 

To the Service Provider: Helpline House 
282 Knechtel Way NE 
Bainbridge Island, WA  98110 
Attention:  Executive Director 

or to such addresses as the parties may hereafter designate in writing.  Notices and/or demands shall 
be sent by registered or certified mail, postage prepaid, or hand-delivered.  Such notices shall be 
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deemed effective when mailed or hand-delivered at the addresses specified above. 
 
18. SURVIVAL 

 

Any provision of this Agreement which imposes an obligation after termination or expiration of this 
Agreement shall survive the term or expiration of this Agreement and shall be binding on the parties 
to this Agreement. 
 

19. GOVERNING LAW 

 

This Agreement shall be governed by and construed in accordance with the laws of the State of 
Washington. 

20. VENUE 

The venue for any action to enforce or interpret this Agreement shall lie in the Superior Court of 
Washington for Kitsap County, Washington. 
 
21. COUNTERPARTS 

 
This Agreement may be executed in one or more counterparts, each of which shall be deemed an 
original, but all of which shall constitute one and the same Agreement. 
 
 
IN WITNESS WHEREOF, the parties have executed this Agreement as of February _____, 2013. 
 
HELPLINE HOUSE     CITY OF BAINBRIDGE ISLAND 
 
 
 
By       By  

Douglas Schulze, City Manager 
Name       
 
Title        
 
Tax I.D. #      
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ATTACHMENT A 

 

 
SCOPE OF SERVICES  

 

 Assessment of immediate crisis needs and access to local, county, state 
and federal emergency funds 

 Coordination and advocacy with local, county, state and federal programs 
to maximize all available resources towards longer term solutions. We are 
a bridge 

 Active coordination of services with key agencies, including Kitsap Mental 
Health, the YWCA ALIVE Program and Kitsap Community Resources  

 Support for volunteers on working with persons with serious mental 
health issues and families in crisis  

 A bridge to resources for the island’s senior population and their families 
 Use of the Statewide (Senior) Health Insurance Benefits Advisor (SHIBA) 

Program to assist Senior Citizens to select the best Medicare plan for 
their health care needs 

 Improve outreach efforts by placing a social worker, once a month, at the 
Senior Center and Bainbridge Island Child Care Center 

 Outreach to parents to access state, county, and community services by 
having a social worker be the contact for Island faith communities and 
Mothers of Pre-school (MOPS) members 

 Contact with managers of low-income housing for those in need of 
housing 

 Advocacy on mental health, transportation and Medicare issues to the 
most vulnerable segment of this population 

 A bridge to resources for providers and users of services to the disabled 
 Face-to-face meetings for assistance with prescription drug plans, for 

applications to the federally funded Supplemental Nutrition Assistance 
Program (SNAP), and for resources that support seniors to remain 
independent while growing older in this community 

 Supervision and interaction with a staff of four professional social 
workers  

 Coordination of direct services and referrals for local veterans for the 
Veterans Assistance Foundation (VAF) 

 Use of group modalities to assist clients in learning new skills and 
processing strategies for more positive outcomes in everyday situations 
 

 
Specific deliverables (projected by year and based on 2012 data) 
 

 Financial problems of approximately 500 clients with more than 1800 
services 
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 Housing problems of approximately 180 clients with more than 400 
services 

 Medical problems for 140 clients with approximately 350 services 
 Mental health problems for more than 160 clients with over 900 services 
 Medicare, Medicaid and Basic Food advocacy and referral for up to 20 

clients 
 Daily supervision and problem solving with staff 

 
 

Helpline House will acknowledge support from COBI  
in all promotional materials 
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AGREEMENT FOR COMMUNITY SERVICES  

 
THIS AGREEMENT FOR COMMUNITY SERVICES (this “Agreement”) is entered into as of 
the date written below between the City of Bainbridge Island, a Washington state municipal 
corporation (the “City”) and Housing Resources Board (the “Service Provider”). 
 
WHEREAS, the City desires to assist the Service Provider in delivering services for low-income 
City residents by providing funds for the Emergency Rental Assistance Program, the 
HomeFinder/HomeShare Program and the Independent Living Program; and 
 
WHEREAS, the Service Provider has the expertise and experience to provide such services and is 
willing to do so in accordance with the terms and conditions of this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants, conditions, promises, and 
agreements set forth herein, it is agreed by and between the City and the Service Provider as follows: 
 
1. SERVICES BY SERVICE PROVIDER 
 
The Service Provider shall provide the community services as defined in this Agreement and as 
necessary to accomplish the scope of work attached hereto as Attachment A and incorporated herein 
by this reference as if set forth in full.  The Service Provider shall furnish all services, labor and 
related equipment to conduct and complete the work, except as specifically noted otherwise in this 
Agreement. 
 
2. PAYMENT 
 
A. The City shall pay the Service Provider Sixty-Six Thousand Nine Hundred Fifty Dollars 
($66,950) for all services performed under this Agreement as described in Attachment A, to be billed 
quarterly in equal amounts. 
 
B. The Service Provider shall submit quarterly invoices for services performed in a previous 
quarter in a format acceptable to the City.  The Service Provider shall maintain time and expense 
records and provide them to the City upon request. 
 
C. All invoices shall be paid by mailing a city check within sixty (60) days of receipt of a proper 
invoice. 
 
D. If the services rendered do not meet the requirements of this Agreement, the Service Provider 
shall correct or modify the work to comply with this Agreement.  The City may withhold payment 
for such work until it meets the requirements of this Agreement. 
 
3. REPORT ON EXECUTION OF SERVICES 

 

The Service Provider shall submit a final report prior to or accompanying their last invoice, due on 
January 24, 2014.  In this report, the Service Provider shall:   
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1. Summarize the activities undertaken in providing the services described in Attachment A. 
2. Reference the project objectives specified in Attachment A.  Were those objectives achieved? 

Why or why not?  Were there any unexpected positive outcomes or challenges?  
3. Reference the specific measurable results specified in Attachment A.  Were they achieved?  

If not, what challenges prevented the achievement of the anticipated results?  
4. Describe involvement of any partners specified in Attachment A, as well as any unexpected 

cooperative relationships that developed through implementation of the project. 
5. Reference the project budget specified in the Attachment A.  Provide an analysis of actual 

expenses and income in relation to the projected budget. 
 

4.   INSPECTION AND AUDIT 

 

The Service Provider shall maintain all books, records, documents and other evidence pertaining to 
the costs and expenses allowable under this Agreement in accordance with generally accepted 
accounting practices.  All such books and records required to be maintained by this Agreement shall 
be subject to inspection and audit by representatives of the City and/or the Washington State Auditor 
at all reasonable times, and the Service Provider shall afford the proper facilities for such inspection 
and audit.  Representatives of the City and/or the Washington State Auditor may copy such books, 
accounts and records where necessary to conduct or document an audit.  The Service Provider shall 
preserve and make available all such books of account and records for a period of three (3) years 
after final payment under this Agreement.  In the event that any audit or inspection identifies any 
discrepancy in such financial records, the Service Provider shall provide the City with appropriate 
clarification and/or financial adjustments within thirty (30) calendar days of notification of the 
discrepancy. 
 

5.  INDEPENDENT CONTRACTOR 
 
A. The Service Provider and the City understand and expressly agree that the Service Provider is 
an independent contractor in the performance of each and every part of this Agreement.  The Service 
Provider expressly represents, warrants and agrees that his status as an independent contractor in the 
performance of the work and services required under this Agreement is consistent with and meets the 
six-part independent contractor test set forth in RCW 51.08.195.  The Service Provider, as an 
independent contractor, assumes the entire responsibility for carrying out and accomplishing the 
services required under this Agreement.  The Service Provider shall make no claim of City 
employment nor shall claim any related employment benefits, social security, and/or retirement 
benefits. 

B. The Service Provider shall be solely responsible for paying all taxes, deductions, and 
assessments, including but not limited to federal income tax, FICA, social security tax, assessments 
for unemployment and industrial injury, and other deductions from income which may be required by 
law or assessed against either party as a result of this Agreement.  In the event the City is assessed a 
tax or assessment as a result of this Agreement, the Service Provider shall pay the same before it 
becomes due. 
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C. The City may, during the term of this Agreement, engage other independent contractors to 
perform the same or similar work that the Service Provider performs hereunder. 
 
6. DISCRIMINATION AND COMPLIANCE WITH LAWS 
 
A. The Service Provider agrees not to discriminate against any employee or applicant for 
employment or any other person in the performance of this Agreement because of race, creed, color, 
national origin, marital status, sex, sexual orientation, age, disability, or other circumstance 
prohibited by federal, state or local law or ordinance, except for a bona fide occupational 
qualification. 
 
B. The Service Provider shall comply with all federal, state and local laws and ordinances 
applicable to the work to be done under this Agreement. 
 
C. Violation of this Section 6 shall be a material breach of this Agreement and grounds for 
cancellation, termination or suspension by the City, in whole or in part, and may result in ineligibility 
for further work for the City.  
 
7. TERM AND TERMINATION OF AGREEMENT 
 
A. This Agreement shall become effective upon execution by both parties and shall continue in 
full force until December 31, 2013, unless sooner terminated by either party as provided below. 
 
B. This Agreement may be terminated by either party without cause upon thirty (30) days’ 
written notice to the other party.  In the event of termination, all finished or unfinished documents, 
reports, or other material or work of the Service Provider pursuant to this Agreement shall be 
submitted to the City, and the Service Provider shall be entitled to just and equitable compensation at 
the rate set forth in Section 2 for any satisfactory work completed prior to the date of termination. 
 
8. OWNERSHIP OF WORK PRODUCT 
 
All data, materials, reports, memoranda and other documents developed under this Agreement 
whether finished or not shall become the property of the City, shall be forwarded to the City in hard 
copy and in digital format that is compatible with the City's computer software programs.   
 

9. GENERAL ADMINISTRATION AND MANAGEMENT 
 
The City Manager of the City, or designee, shall be the City's representative, and shall oversee and 
approve all services to be performed, coordinate all communications, and review and approve all 
invoices, under this Agreement. 
 
10. HOLD HARMLESS AND INDEMNIFICATION 
 
A. The Service Provider agrees to protect, defend, indemnify, and hold harmless the City, its 
elected officials, officers, employees and agents from any and all claims, demands, losses, liens, 
liabilities, penalties, fines, lawsuits, and other proceedings and all judgments, awards, costs and 
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expenses (including reasonable attorneys’ fees and disbursements) caused by or occurring by reason 
of any negligent act, error and/or omission of the Service Provider, its officers, employees, and/or 
agents, arising out of or in connection with the performance or non-performance of the services, 
duties, and obligations required of the Service Provider under this Agreement. 
 
B. In the event that the Service Provider and the City are both negligent, then the Service 
Provider’s liability for indemnification of the City shall be limited to the contributory negligence for 
any resulting suits, actions, claims, liability, damages, judgments, costs and expenses (including 
reasonable attorneys’ fees and disbursements) that can be apportioned to the Service Provider, its 
officers, employees and agents. 
 
C. The foregoing indemnity is specifically and expressly intended to constitute a waiver of the 
immunity of the Service Provider under Washington’s Industrial Insurance Act, RCW Title 51, as 
respects the other parties only, and only to the extent necessary to provide the indemnified party with 
a full and complete indemnity of claims made by the employees of the Service Provider.  The parties 
acknowledge that these provisions were specifically negotiated and agreed upon by them. 
 
D. The City’s inspection or acceptance of any of the Service Provider’s work when completed 
shall not be grounds to void, nullify and/or invalidate any of these covenants of indemnification.   
 

E. Nothing contained in this section of this Agreement shall be construed to create a liability or 
a right of indemnification in any third party. 
 

F. The provisions of this section shall survive the expiration or termination of this Agreement 
with respect to any event occurring prior to such expiration or termination.  
 

11. INSURANCE 
 
Service Provider shall maintain insurance as follows:  
 

[X] Commercial General Liability as described in Attachment B (Independent Living 
Program only). 
[  ] Directors and Officers Liability as described in Attachment B. 
[  ] Automobile Liability as described in Attachment B. 
[  ] None. 

 
12. SUBLETTING OR ASSIGNING CONTRACT 
 
This Agreement, or any interest herein or claim hereunder, shall not be assigned or transferred in 
whole or in part by the Service Provider to any other person or entity without the prior written 
consent of the City.  In the event that such prior written consent to an assignment is granted, then the 
assignee shall assume all duties, obligations, and liabilities of the Service Provider as stated herein. 
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13. EXTENT OF AGREEMENT/MODIFICATION 
 
This Agreement, together with attachments or addenda, represents the entire and integrated 
Agreement between the parties and supersedes all prior negotiations, representations, or agreements, 
either written or oral.  This Agreement may be amended, modified or added to only by written 
instrument properly signed by both parties. 
 
14. SEVERABILITY 

A. If a court of competent jurisdiction holds any part, term or provision of this Agreement to be 
illegal or invalid, in whole or in part, the validity of the remaining provisions shall not be affected, 
and the parties’ rights and obligations shall be construed and enforced as if the Agreement did not 
contain the particular provision held to be invalid. 

B. If any provision of this Agreement is in direct conflict with any statutory provision of the 
State of Washington, that provision which may conflict shall be deemed inoperative and null and 
void insofar as it may conflict, and shall be deemed modified to conform to such statutory provision. 

15. FAIR MEANING 

The terms of this Agreement shall be given their fair meaning and shall not be construed in favor of 
or against either party hereto because of authorship.  This Agreement shall be deemed to have been 
drafted by both of the parties. 

16. NON-WAIVER   

A waiver by either party hereto of a breach by the other party hereto of any covenant or condition of 
this Agreement shall not impair the right of the party not in default to avail itself of any subsequent 
breach thereof.  Leniency, delay or failure of either party to insist upon strict performance of any 
agreement, covenant or condition of this Agreement, or to exercise any right herein given in any one 
or more instances, shall not be construed as a waiver or relinquishment of any such agreement, 
covenant, condition or right. 

17. NOTICES 

Unless stated otherwise herein, all notices and demands shall be in writing and sent or hand-
delivered to the parties at their addresses as follows: 

To the City:  City of Bainbridge Island 
280 Madison Avenue North 
Bainbridge Island, WA  98110 
Attention:  City Manager 

 
To the Service Provider: Housing Resources Board 
  250 Madrona Way NE, Suite 110-B 

Bainbridge Island, WA  98110 
Attention:  Executive Director 

or to such addresses as the parties may hereafter designate in writing.  Notices and/or demands shall 
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be sent by registered or certified mail, postage prepaid, or hand-delivered.  Such notices shall be 
deemed effective when mailed or hand-delivered at the addresses specified above. 
 
18. SURVIVAL 

 

Any provision of this Agreement which imposes an obligation after termination or expiration of this 
Agreement shall survive the term or expiration of this Agreement and shall be binding on the parties 
to this Agreement. 
 

19. GOVERNING LAW 

 

This Agreement shall be governed by and construed in accordance with the laws of the State of 
Washington. 

20. VENUE 

The venue for any action to enforce or interpret this Agreement shall lie in the Superior Court of 
Washington for Kitsap County, Washington. 
 
21. COUNTERPARTS 

 
This Agreement may be executed in one or more counterparts, each of which shall be deemed an 
original, but all of which shall constitute one and the same Agreement. 
 
 
IN WITNESS WHEREOF, the parties have executed this Agreement as of February _____, 2013. 
 
HOUSING RESOURCES BOARD   CITY OF BAINBRIDGE ISLAND 
 
 
 
By       By  

Douglas Schulze, City Manager 
Name       
 
Title        
 
Tax I.D. #      
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ATTACHMENT A 

 

 
SCOPE OF SERVICES  

 

A. Emergency Rental Assistance - $15,900 

 
The Emergency Rental Assistance Program provides rental assistance to residents of Bainbridge 
Island in order to prevent homelessness and to help families in crisis due to a job loss, reduction 
in hours, illness, or other issues.  Helpline House works with Housing Resources Board (“HRB”) 
to screen all applicants for eligibility.  This program works to prevent homelessness and to help 
families maintain stability during a time of crisis.  Funding is spent as described below 

 90% of the funding goes directly to rental payments for eligible applicants.   
 10% of the funding covers HRB’s staff and operational costs for administering the 

program. 
 
B. HomeShare Program - $15,000 

 
The HomeShare Program provides alternative affordable housing options using the existing 
housing stock.  HRB works to match HomeSeekers with HomeProviders that have an accessory 
dwelling unit or extra space in their homes.  HomeSeekers pay rent to the HomeProvider or trade 
work around the house in exchange for rent or partial rent.  This program additionally provides 
assistance, education, and other resources to those who are searching for affordable housing. 
Staff works closely with HomeSeekers and HomeProviders to define their particular housing 
needs such as capacity to pay rent or provide services, rental income needed, applicable housing 
accommodations, length of time housing arrangement is needed, and desired characteristics of 
others in the home.  Once a match is made, staff helps both parties develop a rental agreement 
and can assist both parties with communications if issues arise.  Funding is spent as described 
below:  

 90% of the funding is to be used for salaries of staff working directly on the program and 
marketing and advertising expenses 

 10% of the funding is to be used for operational costs for administering this program 
 
C.  Independent Living Program - $36,050 

 
The Independent Living Program provides services to Bainbridge Island residents with specified 
or non-specified health impairments, diminished capacities, or physical challenges by making 
alterations to their living situations so that they may remain safely in their homes. Eligible 
residents who utilize this program are elderly and/or disabled and are the most vulnerable 
members of our community.  Staff works closely with the resident(s) of the home to determine 
what the needs are in order for the resident to continue living safely and functionally in the space. 
 Many have multiple complex needs and staff not only assesses each situation to determine what 
role Independent Living will play in solving issues, but also works with other partners in the 
community to find holistic solutions to the situation.  This ensures that Independent Living funds 
are spent in the most sustainable way and can make a true difference in the life of the resident(s). 
 The funding is used for the following program expenses: 
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 47% of the funding to be used for salaries of staff working directly on program activities, 
which includes time spent qualifying applicants, assessing applicants and their living 
situation, and project managing work done in the home. 

 43% of the funding to be used for materials and contractor time for construction work 
performed and for the cost of an occupational therapist assessment of the home, if 
needed.  

 10% to be used for marketing, advertising and operational costs for administering the 
program 
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ATTACHMENT B 

 
 

Insurance against claims for injuries to persons or damage to property arising out of or in 
connection with the performance of this Agreement by the Service Provider, its officers, employees 
and agents: 
 

A. Automobile Liability Insurance with limits no less than $1,000,000.00 combined 
single limit per accident for bodily injury and property damage. 
 

B. Directors and Officers Liability Insurance with limits no less than $1,000,000.00 limit 
per occurrence. 
 

C. Commercial General Liability Insurance written on an occurrence basis with limits no 
less than $1,000,000.00 combined single limit per occurrence and $2,000,000.00 aggregate for 
personal injury, bodily injury and property damage.  Coverage shall include, but not be limited to 
blanket contractual; products/completed operations; broad form property damage; explosion, 
collapse and underground (XCU) if applicable; and employer's liability. 
 

Before commencing work and services, the Service Provider shall provide to the person 
identified in Section 9 of the Agreement a Certificate of Insurance evidencing the required insurance. 
 City reserves the right to request and receive a certified copy of all required insurance policies. 
 

Any payment of deductible or self-insured retention shall be the sole responsibility of the 
Service Provider.  City shall be named as an additional insured on the Commercial General Liability 
Insurance Policy, with regard to work and services performed by or on behalf of the Service 
Provider, and a copy of the endorsement naming City as an additional insured shall be attached to the 
Certificate of Insurance. 
 

The insurance policies (1) shall state that coverage shall apply separately to each insured 
against whom claim is made or suit is brought, except with respect to the limits of the insurer's 
liability; (2) shall be primary insurance with regard to City; and (3) shall state that City will be given 
at least 30 days' prior written notice of any cancellation, suspension or material change in coverage. 
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2013 INTERLOCAL AGREEMENT 

Between City of Bainbridge Island and Kitsap Conservation District 
 

AN INTERLOCAL AGREEMENT (THIS “AGREEMENT”) BETWEEN THE CITY OF 
BAINBRIDGE ISLAND (HEREINAFTER REFERRED TO AS THE “CITY”) AND THE 
KITSAP CONSERVATION DISTRICT (HEREINAFTER REFERRED TO AS THE 
“DISTRICT”) 
 
WHEREAS, the City Council budgeted funds in 2013 for services from the District to 
agricultural and other private landowners; and 
 
WHEREAS, the District has the expertise to provide assistance to agricultural and non-
agricultural property owners on land management activities and their impacts on water quality; 
and 
 
WHEREAS, the City and the District desire to enter into an agreement to provide for 
information and services to property owners that will protect water quality; and 
 
WHEREAS, the Interlocal Cooperation Act, RCW 39.34, further authorizes the parties hereto to 
enter into this agreement; 
 
NOW, THEREFORE, in consideration of the mutual covenants herein contained, the City and 
the District agree as follows: 
 
1. SERVICES BY DISTRICT 

 
The District shall perform such duties and services as are listed on the scope of work attached 
hereto as Attachment A and incorporated herein by this reference as if set forth in full.  Said 
services shall be performed in accordance with the approved scope of work and budget specified 
in Attachment A.  All services funded under this Agreement shall be provided exclusively within 
the boundaries of incorporated City of Bainbridge Island.  The District shall furnish all services, 
labor and related equipment to conduct and complete the work, except as specifically noted 
otherwise in this Agreement. 
 
2. PAYMENT 
 
The City shall reimburse the District only for actual incurred costs upon presentation of a 
properly executed invoice in a form approved by the City.  Costs shall be charged and funds 
reimbursed based upon appropriate program elements and cost categories as set forth in 
Attachment A.  The sum of the District’s reimbursement requests during the duration of this 
Agreement shall not exceed Forty Thousand Eight Hundred Dollars ($40,800) (the budget for all 
program elements combined, as identified in Attachment A).  The District may exceed line item 
amounts, as established in Attachment A, within individual program elements in order to respond 
to the nature and number of requests received within a quarter.  The anticipated (budgeted) and 
actual distribution of funds will be reported by the District quarterly and monitored by the City.  
Reimbursement requests shall be submitted once a quarter.  The City reserves the right to 
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withhold payments pending timely delivery of progress reports or documents as may be required 
under this Agreement.  The City shall reimburse the District within sixty (60) days of receipt of a 
properly executed District invoice. 
 
3. GENERAL ADMINISTRATION AND MANAGEMENT 
 
The City Manager of the City, or designee, shall be the City's representative and shall oversee 
and approve all services to be performed, coordinate all communications, and review and 
approve all invoices under this Agreement. 
 
The Chair of the Board of Supervisors for the Kitsap Conservation District, or his/her designee, 
shall represent the District in all matters pertaining to the services and materials to be rendered 
under this Agreement; all requirements of the City pertaining to the services or materials to be 
rendered under this Agreement shall be coordinated through the District’s representative. 
 
4.  PERMIT REPORTING 

 
The District shall produce quarterly and year-end reports summarizing the work performed and 
evaluating the performance and results of the work performed pertaining to this Agreement. 
 
Progress reports shall include, but are not limited to, the following information: 

a. A description of work performed during the period and progress made to date, including 
monitoring data or performance indicators that reflect effectiveness of the program 
elements as set forth in Attachment A. 

b. Status of annual work plan. 
c. Description of any adverse conditions that have affected the program objectives and/or 

time scheduled, and actions taken to resolve these issues.  Progress reports shall be 
submitted as follows:  Quarterly reports are due the closest workday to April 15, July 15, 
and October 15; Year-end Report is due January 15, 2014. 

 
The Year-end Report shall contain a summary of major accomplishments realized during the 
year.  This report shall include, but not be limited to, photographs, slides, and any other graphics 
that would enhance the content and/or appearance of the report. 
 
5. INSPECTION AND AUDIT 
 
The District shall maintain all books, records, documents and other evidence pertaining to the 
costs and expenses allowable under this Agreement in accordance with generally accepted 
accounting practices.  All such books and records required to be maintained by this Agreement 
shall be subject to inspection and audit by representatives of the City and/or the Washington 
State Auditor at all reasonable times, and the District shall afford the proper facilities for such 
inspection and audit.  Representatives of the City and/or the Washington State Auditor may copy 
such books, accounts and records where necessary to conduct or document an audit.  The District 
shall preserve and make available all such books of account and records for a period of three (3) 
years after final payment under this Agreement.  In the event that any audit or inspection 
identifies any discrepancy in such financial records, the District shall provide the City with 
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appropriate clarification and/or financial adjustments within thirty (30) calendar days of 
notification of the discrepancy.  
 
6. INDEPENDENT CONTRACTOR 
 
A. The District and the City understand and expressly agree that the District is an 
independent contractor in the performance of each and every part of this Agreement.  The 
District expressly represents, warrants and agrees that its status as an independent contractor in 
the performance of the work and services required under this Agreement is consistent with and 
meets the six-part independent contractor test set forth in RCW 51.08.195.  The District, as an 
independent contractor, assumes the entire responsibility for carrying out and accomplishing the 
services required under this Agreement.  The District shall make no claim of City employment 
nor shall claim any related employment benefits, social security, and/or retirement benefits. 

B. The District shall be solely responsible for paying all taxes, deductions, and assessments, 
including but not limited to federal income tax, FICA, social security tax, assessments for 
unemployment and industrial injury, and other deductions from income which may be required 
by law or assessed against either party as a result of this Agreement.  In the event the City is 
assessed a tax or assessment as a result of this Agreement, the District shall pay the same before 
it becomes due. 
 
C. The City may, during the term of this Agreement, engage other independent contractors 
to perform the same or similar work that the District performs hereunder. 
 
7. DISCRIMINATION AND COMPLIANCE WITH LAWS 
 
A. The District agrees not to discriminate against any employee or applicant for employment 
or any other person in the performance of this Agreement because of race, creed, color, national 
origin, marital status, sex, sexual orientation, age, disability, or other circumstance prohibited by 
federal, state or local law or ordinance, except for a bona fide occupational qualification. 
 
B. The District shall comply with all federal, state and local laws and ordinances applicable 
to the work to be done under this Agreement. 
 
C. Violation of this Section 7 shall be a material breach of this Agreement and grounds for 
cancellation, termination or suspension by the City, in whole or in part, and may result in 
ineligibility for further work for the City.  
 
8. TERM AND TERMINATION OF AGREEMENT 
 
A. This Agreement shall become effective upon execution by both parties and shall continue 
in full force until December 31, 2013, unless sooner terminated by either party as provided 
below. 
 
B. This Agreement may be terminated by either party without cause upon thirty (30) days’ 
written notice to the other party.  In the event of termination, all finished or unfinished 
documents, reports, or other material or work of the District pursuant to this Agreement shall be 
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submitted to the City, and the District shall be entitled to just and equitable compensation as set 
forth in Section 2 for any satisfactory work/services completed prior to the date of termination. 
 
9. HOLD HARMLESS AND INDEMNIFICATION 
 
A. The District agrees to protect, defend, indemnify, and hold harmless the City, its elected 
officials, officers, employees and agents from any and all claims, demands, losses, liens, 
liabilities, penalties, fines, lawsuits, and other proceedings and all judgments, awards, costs and 
expenses (including reasonable attorneys’ fees and disbursements) caused by or occurring by 
reason of any negligent act, error and/or omission of the District, its officers, employees, and/or 
agents, arising out of or in connection with the performance or non-performance of the services, 
duties, and obligations required of the District under this Agreement. 
 
B. In the event that the District and the City are both negligent, then the District’s liability 
for indemnification of the City shall be limited to the contributory negligence for any resulting 
suits, actions, claims, liability, damages, judgments, costs and expenses (including reasonable 
attorneys’ fees and disbursements) that can be apportioned to the District, its officers, employees 
and agents. 
 
C. The foregoing indemnity is specifically and expressly intended to constitute a waiver of 
the immunity of the District under Washington’s Industrial Insurance Act, RCW Title 51, as 
respects the other parties only, and only to the extent necessary to provide the indemnified party 
with a full and complete indemnity of claims made by the employees of the District.  The parties 
acknowledge that these provisions were specifically negotiated and agreed upon by them. 
 
D. The City’s inspection or acceptance of any of the District’s work when completed shall 
not be grounds to avoid any of these covenants of indemnification.   
 

E. Nothing contained in this section of this Agreement shall be construed to create a liability 
or a right of indemnification in any third party. 
 

F. The provisions of this section shall survive the expiration or termination of this 
Agreement with respect to any event occurring prior to such expiration or termination.  
 

10. INSURANCE 
 
The District shall maintain insurance as follows:  
 

[X] Commercial General Liability as described in Attachment B. 
[  ] Professional Liability as described in Attachment B. 
[X] Automobile Liability as described in Attachment B. 
[  ] None. 

 
The District shall comply with the provisions of RCW Title 51, Industrial Insurance.  For the 
duration of this Agreement, the District shall provide or purchase industrial insurance coverage 
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for its employees, as may be required of an “employer” as defined in RCW Title 51, and shall 
maintain full compliance with RCW Title 51. 
 
11. SUBLETTING OR ASSIGNING CONTRACT 
 
The District shall not assign or subcontract any portion of the services provided within the terms 
of this Agreement without obtaining prior written approval from the City.  In the event that such 
prior written consent to an assignment is granted, then the assignee shall assume all duties, 
obligations, and liabilities of the District as stated herein. 
 
12. EXTENT OF AGREEMENT/MODIFICATION 
 
This Agreement, together with attachments or addenda, represents the entire and integrated 
Agreement between the parties and supersedes all prior negotiations, representations, or 
agreements, either written or oral.  This Agreement may be amended, modified or added to only 
by written instrument properly signed by both parties. 
 
13. SEVERABILITY 
A. If a court of competent jurisdiction holds any part, term or provision of this Agreement to 
be illegal or invalid, in whole or in part, the validity of the remaining provisions shall not be 
affected, and the parties’ rights and obligations shall be construed and enforced as if the 
Agreement did not contain the particular provision held to be invalid. 

B. If any provision of this Agreement is in direct conflict with any statutory provision of the 
State of Washington, that provision which may conflict shall be deemed inoperative and null and 
void insofar as it may conflict, and shall be deemed modified to conform to such statutory 
provision. 

14. FAIR MEANING 

The terms of this Agreement shall be given their fair meaning and shall not be construed in favor 
of or against either party hereto because of authorship.  This Agreement shall be deemed to have 
been drafted by both of the parties. 

15. NON-WAIVER   

A waiver by either party hereto of a breach by the other party hereto of any covenant or 
condition of this Agreement shall not impair the right of the party not in default to avail itself of 
any subsequent breach thereof.  Leniency, delay or failure of either party to insist upon strict 
performance of any agreement, covenant or condition of this Agreement, or to exercise any right 
herein given in any one or more instances, shall not be construed as a waiver or relinquishment 
of any such agreement, covenant, condition or right. 

16. NOTICES 

Unless stated otherwise herein, all notices and demands shall be in writing and sent or hand-
delivered to the parties at their addresses as follows: 
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To the City: City of Bainbridge Island 
280 Madison Avenue North 
Bainbridge Island, WA  98110 
Attention:  City Manager 

    Phone:  (206) 842-2545 
 

To the District: Kitsap Conservation District 
P.O. Box 2472 
Silverdale, WA  98383 
Attention:  Chair of the Board of Supervisors 

    Phone:  (360) 337-7171  
    Fax:  (360) 337-7172 

or to such addresses as the parties may hereafter designate in writing.  Notices and/or demands 
shall be sent by registered or certified mail, postage prepaid, or hand-delivered.  Such notices 
shall be deemed effective when mailed or hand-delivered at the addresses specified above. 
 
17. SURVIVAL 

 

Any provision of this Agreement which imposes an obligation after termination or expiration of 
this Agreement shall survive the term or expiration of this Agreement and shall be binding on the 
parties to this Agreement. 
 

18. GOVERNING LAW 

 

This Agreement shall be governed by and construed in accordance with the laws of the State of 
Washington. 

19. VENUE 

The venue for any action to enforce or interpret this Agreement shall lie in the Superior Court of 
Washington for Kitsap County, Washington. 
 
20. COUNTERPARTS 

 
This Agreement may be executed in one or more counterparts, each of which shall be deemed an 
original, but all of which shall constitute one and the same Agreement. 
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EXECUTED THIS _____ DAY OF FEBRUARY, 2013. 
 
KITSAP CONSERVATION DISTRICT  CITY OF BAINBRIDGE ISLAND 
 
 
 
______________________________________ ___________________________________ 
Chair, Board of Supervisors               Douglas Schulze, City Manager 
 
Date: _________________________________ Date: ______________________________ 
 



 Page 8 

ATTACHMENT A  

 
 

KITSAP CONSERVATION DISTRICT 
2013 City of Bainbridge Island 

SCOPE OF WORK 
 
 
 
 
I. REFERRAL RESPONSE ELEMENT 
 
Goal: 

 Respond to and address water quality and fish & wildlife related referrals from the City, state and local 
agencies. 

 
 
Objectives and Tasks: 
 
Objective 1: Respond to referrals. 

Task 1. Respond to referrals from the City of Bainbridge Island. These requests may be generated 
from conditional use permits and building permit processes that require farm plans and/or livestock waste 
management plans because the sites may impact sensitive land areas or from grading permits associated with 
farming activity or storm water issues for fish passage and barrier problems on private land. 

 

Task 2.   Respond to referrals from the Planning Division to assist with reviews of Retail Plans 
under the category Agricultural Activity when 1) livestock are raised and/or maintained on the property, 2) 
livestock waste is being utilized on property as a soil amendment, and 3) additional assurance for surface water 
protection are necessary for year round agricultural activities. 

 
 
Task 3. Respond to water quality and solid waste complaints referred to the District by the 

Kitsap County Health District.  These may come to the District as water quality complaints or as a solid waste 
enforcement action associated with agricultural activity. 

 
 
Task 4. Respond to water quality and solid waste complaints referred to the District by the City 

of Bainbridge Island Water Resource Program.  These may come to the District as water quality complaints or 
as a solid waste enforcement action associated with agricultural activity as a result of the Illicit Discharge 
Detection and Elimination investigations.. 

 
 

 
II. EDUCATION ELEMENT 
  
Goal: 

 Promote public knowledge of local natural resource and fish habitat issues. 
 
Objectives and Task: 
 
Objective 1: Maintain a Conservation District public relations program. 
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Task 1. Maintain effective working relationships with local media and community groups on 
Bainbridge Island. Submit articles to Island media involving local conservation issues and actions being taken 
by the District. Participate in selected Bainbridge Island public events 

Task 2. Maintain a mailing list of Bainbridge landowners interested in agriculture, natural 
resource conservation practices and fish & wildlife habitat.  Publish and distribute the District’s newsletters to 
Island residents that are on the mailing list. 

 
Task 3. Inform landowners of rain garden workshops conducted throughout the county.  Technical 
specifications will be made available to the public through WSU rain garden specification manual, KCD 
engineering and design staff, and through online sources.  KCD will provide additional outreach opportunities 
through the KCD Annual Tree Sale and district newsletters. 

 
 
Objective 2: Maintain a Conservation District agricultural and natural resource educational program. 

Task 1. The Kitsap Conservation District will maintain a program offering District speakers, 
sponsoring special interest events and accepting invitations to make community presentations. The District 
will coordinate the development and maintenance of this program with the City of Bainbridge Island, KCHD, 
WSU Cooperative Extension and other existing educational programs. 

 
 
III. INVENTORY ELEMENT 
 
Goal: 

 Address non-point pollution caused by inadequate agricultural management practices. 
 
Objectives and Tasks: 
 
Objective 1: Identify, prioritize and map agriculturally related property within the City of Bainbridge Island. 

Task 1.        Update the existing inventory of agricultural properties annually. 

Task 2.        As part of the inventory process, Conservation District staff prioritizes inventoried sites 
based on their potential to pollute.  Criteria include livestock proximity to surface water, livestock waste 
management, pasture condition and other visual assessments.  The Conservation District will follow up with 
technical assistance services based on the prioritization. The District’s priority list will be re-evaluated 
annually. 

Task 3.        Inventoried and prioritized properties will be entered into a GIS database related to the 
parcel’s tax identification number.  The data base entries will be updated annually. The District will produce a 
GIS map, updated as necessary. 

Task 4.       The District will provide an overlay of agricultural properties as well as fish barrier sites 
on a habitat refugia map based on the Kitsap County Fish Habitat Refugia Study. 

 
 

IV. RESOURCE MANAGEMENT PLAN DEVELOPMENT 
 
Goals: 

 Protect surface water bodies from potential sources of contamination caused by agricultural-related land use. 

 Promote cooperative solutions with landowners. 
 
Objectives and Tasks: 
 
Objective 1: Provide technical services to landowners within the City of Bainbridge Island. 
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Task 1.       Offer farm-planning services that inventory existing conditions, evaluate resource needs 
and recommend alternative farm management practices that protect the quality of soil, water, animals, plants 
and air.   

Task 2. Encourage and offer assistance with the preservation and enhancement of fish and 
wildlife habitat as part of the District’s technical services.  The District will stay apprised of Clean Water Act 
and Endangered Species Act regulations, threats and associated action recommendations that may affect Island 
residents. 

 
Task 3.   Provide nutrient management plans for crop farms when 1) livestock waste is utilized for 

nutrient application purposes, 2) livestock waste is generated or transported to a crop farm and will be stored 
and/or composted on site for later land application, and 3) an opportunity to demonstrate or model to the 
public for education purposes the storage and utilization of livestock waste as a component of sustainable 
agricultural land use. 

 
 
Objective 2: Facilitate federal, state and local incentive programs. 

Task 1.        As directed by the Clean Water Act, Endangered Species Act and Farm Bill, the District 
will facilitate all programs and coordinate efforts with the Farm Services Agency (FSA), the Natural Resources 
Conservation Service (NRCS) and the US Fish & Wildlife Service; state agencies including the Conservation 
Commission, Department of Ecology, Department of Fish & Wildlife and the Puget Sound Action Team. 

Task 2. The District will assist landowners with the application process for eligible incentive 
and cost-share programs.  These programs may include land that is in agricultural use or land that emphasizes 
fish and wildlife habitat issues. 

 
 
V. DESIGN ELEMENT 
 
Goal: 

 Provide agronomic and engineering design services that support natural resource protection in City 
watersheds. 

 
Objectives and Tasks: 
 
Objective 1: Provide designs for Best Management Practices (BMPs) that meet USDA Natural Resources 
Conservation Service standards and specifications. 

Task 1. Deliver a completed design package to landowners with appropriate construction and 
material specifications included.  Staff will maintain a direct presence with construction, project coordination 
and implementation. 

 
Objective 2: Seek out or develop alternative cost-effective BMPs that are suitable to a specific site’s needs and 
landowner’s financial needs. 

Task 1. When existing NRCS standards and specifications are beyond the scope of a particular 
project site, staff will seek and/or develop alternative designs.  On a site-specific basis, the District will utilize 
alternative design providers and coordinate design efforts with City and local consulting engineers. 

 
Objective 3: Provide landowners with rain garden designs. 

Task 1. Deliver a complete design package to landowners with appropriate construction and 
material specifications included for rain garden implementation. 

 
VI. BMP INSTALLATION ELEMENT 
 
Goal: 
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 Improve water quality and fish & wildlife habitat in Bainbridge Island watersheds by facilitating and assisting 
with the implementation of BMPs. 

 
 
Objectives and Tasks: 
 
Objective 1: Provide technical services to cooperators for implementation of farm management practices and habit 
enhancement efforts. 

Task 1. Assist cooperating landowners with supplies and materials lists for implementation of 
practices and provide on-site project management to oversee installation.   

Task 2. Process cost-share reimbursement or other incentive program components. 
 

 
Objective 2: Offer contracted and/or volunteer labor forces for implementation of BMPs. 

Task 1. Whenever funding is available, contract annually for work crews with the Department of 
Ecology’s Washington Conservation Corp (WCC) for City of Bainbridge Island.  Offer WCC crews to District 
and partner agency project sites on Bainbridge Island. 

 
Task 2. Coordinate volunteer labor for the implementation of planting projects with the City of 

Bainbridge Island’s Stream Team, local schools, and community groups. 
 

 
Objective 3: Coordinate with other agencies for joint implementation efforts. 

Task 1. Seek partnerships with Washington Department of Fish & Wildlife (WDFW), Regional 
Fisheries Enhancement groups, local tribes, and other local agencies and community groups to combine efforts 
for project implementation. 

 
Objective 4: Provide technical services to landowners for installation of rain gardens. 

Task 1. Assist cooperating landowners with supplies and materials lists for implementation of rain 
gardens and if necessary, provide on-site project management to oversee installation. 

 
VII. AGRICULTURAL BMP INSPECTION & MAINTENANCE 
 
Goal: 

 Determine the operational effectiveness of BMPs on water quality and habitat within the City of Bainbridge 
Island. 

 
Objectives and Tasks: 

 
Objective 1: Monitor the operation and maintenance of BMPs installed. 

Task 1. Evaluate individual farm and habitat BMPs for operation efficiency and ease of 
maintenance. Provide follow-up assistance to landowners. Encourage landowners to maintain and monitor 
farm and habitat BMPs for maximum efficiency and meet landowner needs for solutions to maintenance 
problems. 

 
 

Objective 2: Demonstrate BMPs to other agencies, groups or individuals. 

Task 1. Use projects as demonstration sites for other potential cooperators or agencies. 
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Kitsap Conservation District 

2013 Scope of Work and Budget 

for City of Bainbridge Island 

   

Program Element Proposed Budget Percent of Budget 

      

Total  $                    40,800.00  100% 

      

Planner Budget  $                   29.820.00  73.1% 

Fiscal Administration  $                    500.00  1.2% 
Professional Services / Wa 
Conservation Crew  $                    4700.00  11.5% 

Travel  $                     200.00  0.5% 

Overhead  $                    5,580.00  13.7% 
 
 
 
 

Planner Budget
73%

Fiscal Admin Budget
1%

Wa Conservation Crew
11%

Travel
1%

Overhead
14%

2013 Kitsap Conservation District Budget 
$40,800.00 
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ATTACHMENT B 

 
 

Insurance against claims for injuries to persons or damage to property arising out of or in 
connection with the performance of this Agreement by the District, its officers, employees and 
agents: 
 

A. Automobile Liability Insurance with limits no less than $1,000,000.00 combined 
single limit per accident for bodily injury and property damage. 
 

B. Commercial General Liability Insurance written on an occurrence basis with 
limits no less than $1,000,000.00 combined single limit per occurrence and $2,000,000.00 
aggregate for personal injury, bodily injury and property damage.  Coverage shall include, but 
not be limited to blanket contractual; products/completed operations; broad form property 
damage; explosion, collapse and underground (XCU) if applicable; and employer's liability. 
 

Before commencing work and services, the District shall provide to the person identified 
in Section 16 of the Agreement a Certificate of Insurance evidencing the required insurance.  
City reserves the right to request and receive a certified copy of all required insurance policies. 
 

Any payment of deductible or self-insured retention shall be the sole responsibility of the 
District.  City shall be named as an additional insured on the Commercial General Liability 
Insurance Policy, with regard to work and services performed by or on behalf of the District, and 
a copy of the endorsement naming City as an additional insured shall be attached to the 
Certificate of Insurance. 
 

The insurance policies (1) shall state that coverage shall apply separately to each insured 
against whom claim is made or suit is brought, except with respect to the limits of the insurer's 
liability; (2) shall be primary insurance with regard to City; and (3) shall state that City will be 
given at least 30 days' prior written notice of any cancellation, suspension or material change in 
coverage. 
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